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Guidance for OLA for Traineeships for
Receiving Organisation

The Traineeship Online Learning Agreement (OLA) is created through the Online Learning
Agreement platform. The platform enables the creation, review and signature of OLAs
digitally.

Receiving organisations are responsible for reviewing the traineeship details, confirming
the proposed programme and signing the OLA in order to host Erasmus+ trainees.

The trainee first prepares and submits the Traineeship OLA. The OLA is then reviewed and
signed by the Sending Institution. Once the Sending Institution has signed the OLA, an
email notification is sent to the Receiving Organisation with a secure link to access the
Traineeship OLA. Then, the contact person provided in the agreement can review and sign
the OLA.

The Receiving Organisation should review the sections Traineeship Programme and
Recognition & Support to verify that the information reflects the traineeship activities and
conditions previously agreed with the trainee.
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Signing and Declining an OLA

If the information provided in the OLA is correct, the Receiving Organisation contact can
sign the OLA by clicking “Sign Traineeship".


https://erasmus-plus.ec.europa.eu/european-student-card-initiative/ewp
https://erasmus-plus.ec.europa.eu/european-student-card-initiative/ewp
https://esci-sd.atlassian.net/servicedesk/customer/portals
https://esci-sd.atlassian.net/servicedesk/customer/portals
https://ewp-dashboard.eu/ewp/settings
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CANCEL B SIGN TRAINEESHIP

Once the Receiving Organisation signs the document, the OLA is considered finalised.

If modifications are required, the receiving organisation contact can click on “"Decline
Traineeship’ and provide a comment explaining the requested modification.

When the OLA is declined, the trainee can edit the Traineeship and restart the signing

process similar to OLA for studies workflow.

During Mobility Changes

If changes to the traineeship occur during the mobility period, the trainee can submit

changes, sign and send the OLA to the Sending Institution. Once the Sending Institution
signs the changes, the receiving contact receives an email notification and can review the

changes under Changes Traineeship Programme. The Receiving Organisation contact may
sign the OLA or decline with an explanatory comment.
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The Receiving Contact can generate the Traineeship (After Mobility) Certificate at any time

after the Online Learning Agreement for Traineeship is finalised (signed by both Sending
University and Receiving Organisation) by opening the Online Learning Agreement via the

secure link, clicking on Create Certificate and providing information reflecting the
activities, outcomes and evaluation of the trainee’s performance.


https://ewp-dashboard.eu/ewp/settings
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CANCEL SUBMIT CERTIFICATE

The trainee can request the Traineeship (After Mobility) Certificate from the Receiving
Organisation on the Learning Agreement Platform, which triggers an email notification to
the Receiving Contact.

Both the Online Traineeship Agreement and the Traineeship Certificate remain accessible
with the link and can be downloaded as PDF documents at any time.
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