
News Article
Single View

English uri1@unich.it

Guidance for OLA for Traineeships for
Students
The Online Learning Agreement (OLA) is created and managed through the platform
https://learning-agreement.eu and it supports the official LA template of the 2021-2027
Erasmus+ Programme.

More information on how to access the platform is available on the log in page: Log in |
OLA . 

The following steps explain how to create, edit and finalise a Traineeship OLA.

 

Creating a New Traineeship Learning
Agreement
“My Learning Agreements” displays existing Learning Agreements and the option to
create a new one. To create a new Traineeship OLA, click “Create New”.

 

On the next page, please select your mobility type as Traineeship Mobility.

https://erasmus-plus.ec.europa.eu/european-student-card-initiative/ewp
https://erasmus-plus.ec.europa.eu/european-student-card-initiative/ewp
https://esci-sd.atlassian.net/servicedesk/customer/portals
https://esci-sd.atlassian.net/servicedesk/customer/portals
https://learning-agreement.eu/
https://erasmus-plus.ec.europa.eu/resources-and-tools/mobility-and-learning-agreements/learning-agreements
https://learning-agreement.eu/user/login
https://learning-agreement.eu/user/login
https://ewp-dashboard.eu/ewp/settings


 

Steps to Complete the Traineeship OLA
Step 1 - Student Information
The personal information is automatically filled out with the data from the student
account on the platform. 

Please review the information and make adjustments there, if necessary, and then click
Next for the following step.

https://ewp-dashboard.eu/ewp/settings


 

Step 2 - Sending Institution 
Select your home/sending institution and provide the contact information of the
responsible person who should review your OLA. 

Please ensure that the information is correct before proceeding. If you are unsure about
this information, please consult your home/sending institution. To proceed, please click
Next.

https://ewp-dashboard.eu/ewp/settings


 

Step 3 - Receiving Organisation
Provide the information on the host/receiving organisation where the traineeship will take
place. 

Please ensure that the receiving contact email is accurate, as otherwise, they will not be
able to access your OLA for reviewing and signing.

Please proceed by clicking Next.

https://ewp-dashboard.eu/ewp/settings


 

https://ewp-dashboard.eu/ewp/settings


 
Step 4 - Proposed Traineeship Programme 
Please provide the details of your traineeship programme.

This section corresponds to Table A of the Traineeship LA and it includes dates and
descriptions of the traineeship activities, tasks, and expected learning outcomes as well as
the language competence needed for the traineeship. Once completed, click Next.

https://ewp-dashboard.eu/ewp/settings


 

Step 5 - Table Components
Please provide information corresponding to Table B and Table C of the Traineeship LA. 

If you are unsure about the information required in this section, please consult your
home/sending institution for Table B and the host/ receiving organisation for Table C. 

https://ewp-dashboard.eu/ewp/settings


Click Next to proceed to the following step.

 

https://ewp-dashboard.eu/ewp/settings


 
Step 6 - Commitment
Add your signature in the space provided to sign and send the Traineeship to the
responsible person at the home/sending Institution for review.

 

After Submission
After submitting the Traineeship OLA, you can track the status directly on the platform and
also receive email notifications regarding updates. 

If changes are requested, the status goes back to Ready to Edit, and the OLA should be
updated accordingly and resubmitted for approval. You will be able to see the reason why

https://ewp-dashboard.eu/ewp/settings


the agreement was declined at the top of each page and at the end of the last
(Commitment) page when opening the OLA to edit.

Once all parties have signed the agreement, the OLA is considered finalised. OLA can be
downloaded as a PDF document from the platform.

 

Changes to Traineeship Learning Agreement
You can make changes to their Traineeship Agreement once its status is “Signed by both
coordinators”.

To make changes, click on “Apply Changes”.

 

Step 1 - Contact Information Changes
If there are any updates to the contact information for either the Sending or Receiving
institution, you can adjust the details in Step 1.

If no updates are needed for the contact information, click Next to continue.

Step 2 - Traineeship Programme Changes
If there are any changes to the Traineeship Programme, you can update the information in
Traineeship Final Table A2. The original Before Mobility Table A is available for reference.

Any change to the Traineeship Programme :

Must be entered only in Traineeship Final Table A2
Will automatically restart the signature flow

https://ewp-dashboard.eu/ewp/settings


To enter the updates, click “Add Traineeship Final Table A2.”
Once all changes have been recorded, click Next to continue.
 

After Mobility
To request your Traineeship Certificate from your host/receiving organisation, click Notify.
Once it is ready, you will be notified and can access and download the Traineeship
Certificate as a PDF document.
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