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1) BEFORE LEAVING YOUR COUNTRY

Please contact the International and Erasmus Office to arrange your visit; they will provide support before,
during and after your stay at UdA.

In due course and as soon as the dates of the visit are confirmed, you will be asked to provide a copy of your
valid passport and a letter from your employer, and will receive the formal invitation letter. Further required
documents are detailed at the end of the Guide.

Important: when planning your trip, please consider that the minimum length of your visit, and contract,
should be one month, not including closed days and business downtime (August and December).
Additionally, in order to fulfil procedure requirements, the start and the end dates of the activities have to
be on a working day, during office hours. The dates of the visit must be approved by UdA inviting
Professor/Department.

1.1.Italian TAX ID
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A valid tax identification number — Codice Fiscale - is required to work in Italy. It can be obtained from the
Italian Consular Authority in your Country of residence; alternatively, you can obtain it from the local Revenue
office by applying in person as soon as you arrive in Italy.

Detailed information is available here:
https://www.agenziaentrate.gov.it/portale/web/english/nse/individuals/tax-identification-number-for-

foreign-citizens

https://www.agenziaentrate.gov.it/portale/documents/20143/233505/Folder CodiceFiscaleStranieri ING.
pdf/23b9c5b2-4713-155¢c-9e18-07e60798dbfa

1.2. WORK PERMIT (nullaosta) and VISA

If you are a non-EU citizen, you will usually need a Visa for work — lavoro autonomo, libero professionista.
Information is available at http://vistoperitalia.esteri.it/home.aspx.

For a short stay of less than 90 days researchers usually do not need a visa, but only a letter of invitation.
If you come as a Visiting Professor, you will need a Visa for work/self — employment.

The first step is the ‘nullaosta’ by the Immigration Authority. UdA will apply on you behalf. This procedure
might up to 6 weeks.

We suggest you contact the Consulate to check the list of other required documents for the visa application
and the calendar of available appointments.

Please consider that, for the nullaosta, well before your arrival, you will be asked to confirm your domicile
address in the Chieti-Pescara area.

A declaration of hospitality (for a private accommodation offered by a colleague or friend) or a copy of your
hotel/B&B or apartment reservation, stating your confirmed address in Italy, is part of the documentation
required for a nullaosta. This means that the accommodation details should be confirmed well before your
arrival in Italy.

1.3 HEALTH CARE AND INSURANCE

As a general provision, EU and non-EU citizens (if entitled to assisted health care in EU countries) traveling
in Italy with the required certificate (European Health Insurance Card or a provisional replacement certificate)
may obtain services required directly, free of charge — excepting the payment of an eventual co-pay (called
ticket) — at a public hospital or facility covered in private agreement with the National Health Service.

Non-EU citizens coming from countries not covered by the agreement are provided with health services that
must be paid for in accordance with the relative scale of charges.

We advise Visiting Professors and Researchers to get a short-term health insurance to cover the months of
their stay in Italy.
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2) WHEN YOU ARRIVE IN ITALY

Before the beginning of your activities, you will sign the contract with UdA. The International office will
arrange an appointment on your first day of work.

If you are a non-EU Professor, a copy of the visa will be required.
2.1 ACCOMMODATION IN CHIETI-PESCARA
Our staff will provide information and support in seeking a suitable accommodation of your choice.

You might want to look at the following private dorm, nice and very conveniently located near the Campus
in Chieti: https://www.cx-place.com/it/cx-chieti.html

2.2 REMUNERATION AND TAXES.

The remuneration is stated in the contract and will be paid by bank transfer after the end of your stay.
The process for disbursing fees at D'Annunzio University will be conducted in compliance with existing
agreements in order to prevent double taxation.

To ensure that income paid to an individual who is not a tax resident in Italy is not subject to double taxation
in both Italy and the recipient's home country, applicants are invited to follow these steps:

1. Subject's Request: Begin by submitting a formal request expressing your desire to prevent double taxation.
2. Check for Relevant Double Taxation Agreements: Verify whether there is an existing bilateral tax treaty
between Italy and the recipient's home country. You can refer to the specific treaty for the relevant articles
and provisions. check list here

3. Evaluate Exclusive Taxation Possibility: Determine if the specific type of income in question qualifies for
exclusive taxation in the recipient's country of residence as per the provisions outlined in the tax treaty.

Once these conditions are met, you must prepare and submit the following documentation:

Form D: Utilize the official Form D - attached - along with the accompanying cover page and instructions for
completion. Ensure that you use the version approved by the Director of the Revenue Agency on July 10,
2013, as specified in protocol 2013/84404.

Taxpayer Certification: Acquire a certification issued by the tax administration in the provider's state of
residence, confirming that you are recognized as a taxpayer in that particular state for the tax period during
which the remuneration is made.

Validated Tax ID Copy: Include a copy of the tax code that has been validated either by the Revenue Agency
or the Italian consulate. This validates the individual's tax status and eligibility for the benefits outlined in the
tax treaty.

By meticulously adhering to these steps and providing the required documentation, you can ensure that
income is not subjected to double taxation for individuals who are not Italian tax residents.

Alternatively, the net amount will be paid after all taxes owed in Italy (approx. 35-45%).
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Please note that even under a tax treaty, all income is still subject to IRPEF (Italian personal income tax) and
applicable regional surtaxes.

3) BEFORE LEAVING ITALY

At the end of your visit, you will have to write and sign a report of the activities you carried out. The Professor
who invited you, and the Department Head, should sign it, too.

Together with the report, you will need to fill in and submit a ‘tax form” and a ‘notula’ — payment request.
For the latter, a 2-Euro stamp is required.

Hard copies of all the above documents should be handed in at our office on the last day of work; you will
receive a certificate that entitles you to receive the due payment.

REQUIRED DOCUMENTS IN BRIEF:
All Visiting Professors and Researchers — before arrival:

- Passport

- Letter of Employment

- AIRE certification (Italian citizens only)

- Conflict of interest declaration*

- Italian tax ID (codice fiscale)

- Certificate of fiscal residence (if you wish to pay taxes in your home Country- see 2.2. above)

All Visiting Professors and Researchers — before departure:
- Notula/payment request, original hard copy with 2-euro duty stamp*
- Form with personal and bank details *
- Form D * (if you wish to pay taxes in your home Country)
Non-EU Visiting Professors (nullaosta procedure):
- All the above when applicable

- (proof of) Address in the Chieti-Pescara area
- Indication of the closest Italian Consulate in the Country of residence

* we will provide this document
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