Acceptance letter and traineeship contents

a.a. 2024/2025
The company/public body _________________________________________________________________
Address: ______________________________________________Town_____________________________
Postal code: ______________ 
Email: ______________________________    telephone: ____________________________

Organisation type*: ________________________________________________

accepts the Student ____________________________ within its organization for a traineeship under the “Erasmus programme”. 

Premises at which the traineeship will take place (building, headquarters, department, office)

_______________________________________________________________________________________

Company Tutor __________________________________________ job title _________________________

Period of traineeship   from (ddmmyyyy) ______/______/______ to (ddmmyyyy) ______/______/_______
No. of hours  __________________  

The training period will be of a minimum of 2 and maximum 12 months. The dates of starting and ending period will be agreed upon between our organization and the student. However, the training period will not start earlier than august 1st 2024, and will not end later than September 30th, 2025.  

Main work language: ____________________
Detailed description of the objectives and content of the traineeship (e.g. technical and practical activities and professional skills expected to be developed).

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
	The host organization 

(Company Tutor)
	Date:                           Signature:

	The Student
	Date:                           Signature:


*Annex 1
Organisation type

	Code
	Description

	EPLUS-EDU-HEI
	Higher education institution (tertiary level)

	EPLUS-EDU-GEN-PRE
	School/Institute/Educational centre – General education (pre-primary level)

	EPLUS-EDU-GEN-PRI
	School/Institute/Educational centre – General education (primary level)

	EPLUS-EDU-GEN-SEC
	School/Institute/Educational centre – General education (secondary level)

	EPLUS-EDU-VOC-SEC
	School/Institute/Educational centre – Vocational Training (secondary level)

	EPLUS-EDU-VOC-TER
	School/Institute/Educational centre – Vocational Training (tertiary level)

	EPLUS-EDU-ADULT
	School/Institute/Educational centre – Adult education

	EPLUS-BODY-PUB-NAT
	National Public body 

	EPLUS-BODY-PUB-REG
	Regional Public body

	EPLUS-BODY-PUB-LOC
	Local Public body 

	EPLUS-ENT-SME
	Small and medium sized enterprise

	EPLUS-ENT-LARGE
	Large enterprise

	EPLUS-NGO
	Non-governmental organisation/association/social enterprise

	EPLUS-FOUND
	Foundation

	EPLUS-SOCIAL
	Social partner or other representative of working life (chambers of commerce, trade union, trade association)

	EPLUS-RES
	Research Institute/Centre

	EPLUS-YOUTH-COUNCIL
	National Youth Council

	EPLUS-ENGO
	European NGO

	EPLUS-NET-EU
	EU-wide network

	EPLUS-YOUTH-GROUP
	Group of young people active in youth work

	EPLUS-EURO-GROUP-COOP
	European grouping of territorial cooperation

	EPLUS-BODY-ACCRED
	Accreditation, certification or qualification body

	EPLUS-BODY-CONS
	Counselling body

	EPLUS-INTER
	International organisation under public law

	EPLUS-SPORT-PARTIAL
	Organisation or association representing (parts of) the sport sector

	EPLUS-SPORT-FED
	Sport federation

	EPLUS-SPORT-LEAGUE
	Sport league

	EPLUS-SPORT-CLUB
	Sport club

	OTH
	Other


� From the Erasmus+ guidelines: "Traineeship (workplacement). Spending a period of time in an enterprise or organisation in another country, with a view to acquire specific competences that are required by the labour market, carry out work experience and improve the understanding of the economic and social culture of that country."








